
INSTRUCTIONS: 
 

1. Print out sufficient quantity of labels for the boxes you 
have. 
 

2. Affix one label to each box using shipping tape. 
 

3. Be sure to put a sheet of paper inside EACH box that 
contains YOUR NAME, ADDRESS, CITY, STATE, 
ZIP, PHONE NUMBER AND EMAIL ADDRESS.  
This is to help locate the box should it become lost in 
shipment. 
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